
 
 
 
 
 
 
 
 
June 11, 2019 
 
 
RE: Request for Qualifications for Engineering/Architectural Services  
 
To Whom It May Concern:    
 
The City of Marysville is soliciting your interest in submitting a Qualification Statement/Proposal for 
Engineering and/or Architectural services.  The City is currently in the process of applying for a FY2020 CDBG 
Community Facilities Application.  The proposed project is a new fire station.  
 
Because of the timeline for the CDBG program, the City is asking those firms interested in being considered for 
these services to respond on or before June 20th, 2019 by email with a proposal/statement of qualifications.   
 
Please respond with a proposal to the following e-mail addresses:  
 
cityadm@bluevalley.net and ebenedick@nckcn.com  
 
In the proposal please briefly respond to the following points.  
 

1. Specialized experience and technical competence; 
2. History and capabilities of the firm; 
3. Scope of work to be performed and time frame; 
4. Firm’s proximity to and familiarity to the area; 
5. Firm’s familiarity with the CDBG program and USDA RD program 
6. References. 
7. Other pertinent information, including interest in project, organization and professionalism  

 
The e-mail should contain the subject “Engineer/Architect Qualifications” and should ask for an 
acknowledgement of receipt.  The city is not responsible for responses that are lost in spam filters.  
 
After conducting a review and possible telephone interviews, the City will make a decision within a week as to 
who to select.  The preliminary report will be required by no later than the 1st of September to allow sufficient 
time for public hearing requirements.   
 
If you are not interested in being considered, it is greatly appreciated if you could send an email to the 
addresses above acknowledging receipt of the information and expressing your regrets in regard to being 
available to assist in the process.  
 
For additional information, please contact Austin St. John and Emily Benedick at the above email addresses. 
 
Sincerely, 
 
 
Austin St. John, City Administrator 
City of Marysville 



ADDENDUM #1 for RFQ 
 
These are the basic services required of the Engineer/Architect. 
 
Preliminary Phase 
 
This phase involves those activities required for defining the scope of the project and establishing preliminary 
requirements.  Of primary importance in this phase is the development of a preliminary report and cost 
estimate that the City can use to determine if the project will meet CDBG requirements and be feasible.  This 
report will be due in final form no later than September 1st.  Other examples of activities within this phase 
of a project include: 
 

1. Conferring with the City on project requirements, financing, schedules, early phases of the project, and 
other pertinent matters. 

2. Planning, procuring, and/or preparing necessary surveys, field investigations, and Engineering studies 
required for preliminary design considerations. 

3. Developing design schematics, sketches, project recommendations, and preliminary layouts and cost 
estimates. 

4. A general review of the City’s existing system to offer options and alternatives to address current issues 
and long-term sustainable function.  

5. Securing the city’s approval of the preliminary plans and specifications. 
 
Design Phase 
 
This phase includes all activities required to undertake and accomplish a full and completed project design.  
Examples include: 
 

1. Collecting data, undertaking field investigations, and surveys. 
2. Preparing necessary working drawings and specifications. 
3. Preparing detail cost estimates. 
4. Printing and providing necessary copies of drawings and specifications. 
5. Submitting final plans and specifications to the city and all regulatory agencies for final approval. 

 
Bidding Phase 
 
These activities are sometimes considered as part of the construction phase.  They involved advertising and 
securing bids, analyzing bid results, furnishing recommendations on the award of contracts, and helping 
prepare contract documents.   
 
Construction Phase 
 
The phase includes all basic services rendered after the award of a construction contract, including (but not 
limited to) the following activities: 
 

1. Providing consultation and advice to the City during all phases of construction. 
2. Scheduling and overseeing pre-construction conference. 
3. Inspecting work in progress periodically and providing appropriate reports to the City. 
4. Reviewing and approving drawings submitted by contractors for compliance with design concept. 
5. Observing or reviewing performance tests required by specifications. 
6. Making final inspection and submitting a report of the completed project to the City. 

 
 
 
 



ADDENDUM #2 
RATING CRITERIA  

 
 
 
 
FACTORS 

     

 
Rate 0-10 

     

1.  Experience & technical expertise      

2.  Past record of performance      

3.  Capacity of Firm to Perform work      

4.  Familiarity of firm with CDBG      

5.  Ability to work with Council & 

Admin. 

     

6.  Ability to work within time frame      

7.  References      

8.  Interview      

TOTAL 
     

RANKING      

 
 
 
Reviewed by ___________   __        
  Printed Name and Title   Signature 
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